Recruitment for Property Standards Committee Members

The Township of Larder Lake is seeking interested residents to sit on the Property Standards
Committee.

The Property Standards Committee is a quasi-judicial body that hears appeals by property owners
or their agents who have been served with an Order issued under the Property Standards By-law
N0.1965.23 and who are not satisfied with the terms or conditions of the Order.

The responsibilities of the Committee will be to:

Confirm the Property Standards Order; or

Modify the Property Standards Order; or

Quash the Property Standards Order; or

Extend the time for complying with the order provided that, in the opinion of the Committee,
the general intent and purpose of the Property Standards By-law is maintained.

Property Standards Committee will be called upon as needed. They do not meet regularly or
routinely.

Committee Composition and Appointment

a) Committee members will be appointed by Township Larder Lake.
b) Three (3) members of the public are appointed for a term coinciding with the term of Council.
c) Applicants for appointment to the Committee must be:
i. A Canadian Citizen
ii. 18 years of age and over,
iii. Either the owner or tenant of land, or the spouse of an owner or tenant of land, within the
municipality; and
iv. Not employees of the municipality
d) Prior experience in the following would be considered an asset:
i. Persons with legal tribunal governance experience
ii. Persons with land use experience
iii. Persons with real estate experience

If you are interested in being considered for appointment, please submit an application to the
Municipal Office at 69 Fourth Avenue, or email your application to info@larderlake.ca no later
than Tuesday, October 31, 2023.

Applications and Terms of Reference can be found on the municipal website www.larderlake.ca
or from the municipal office.



https://www.arnprior.ca/en/town-hall/committee-of-adjustment-and-property-standards-committee.aspx
https://www.arnprior.ca/en/town-hall/committee-of-adjustment-and-property-standards-committee.aspx
mailto:info@larderlake.ca
http://www.larderlake.ca/

APPENDIX 5
TO SCHEDULE A OF BY-LAW 1965-23
(PROPERTY STANDARDS BY-LAW)

TERMS OF REFERENCE
PROPERTY STANDARDS COMMITTEE

Purpose

The Property Standards Committee is established under the authority of the Building Code Act,
1992 SO. 1992 c. 23 and the Township's Property Standards By-law No. 1965-23

The members of the Property Standards Committee are appointed by the Council of the Township
of Larder Lake to hear the appeal of any owner or occupant who has been served with an Order
issued under the Property Standards By-law and who is not satisfied with the terms or conditions
of the Order.

Mandate

The Property Standards Committee is a quasi-judicial body that hears appeals by property owners
or their agents who have received an order from the By-law Enforcement and/or Property
Standard Officer from the Township.

The responsibilities of the Committee will be to:

Confirm the Property Standards Order; or

Modify the Property Standards Order; or

Quash the Property Standards Order; or

Extend the time for complying with the order provided that, in the opinion of the Committee,
the general intent and purpose of the Property Standards By-law is maintained.

Delegated Authority

The Property Standards Committee shall work within the scope of their responsibilities as set out
in this Terms of Reference, the Township’'s Property Standards By-law, and the Building Code
Act.

Committee Composition and Appointment

a) Committee members will be appointed by Township Larder Lake.
b) Three (3) members of the public are appointed for a term coinciding with the term of
Council.

c) Applicants for appointment to the Committee must be:

i. A Canadian Citizen

ii. 18 years of age and over,

iii. Either the owner or tenant of land, or the spouse of an owner or tenant of land,

within the municipality; and

iv.  Not employees of the municipality

d) Prior experience in the following would be considered an asset:



i.  Persons with legal tribunal governance experience
i.  Persons with land use experience
iii.  Persons with real estate experience

e) Only members, appointed by Council, may vote on any issue.

f) Other parties, with interest, such as subject matter experts, may be invited to the meetings,
as required, but without voting privileges.

g) Members are eligible for re-appointment at the discretion of Council.

h) When a member resigns from the Committee before the expiration of his/her term, Council
shall appoint another eligible person for the unexpired portion of that term.

i) If a Committee member fails to attend three (3) consecutive meetings of the Committee
without reason, his/her position shall be deemed to be vacant.

i) The Committee shall elect, annually, a Chairperson and such other officers as may be
required from its members. In the Chairperson’s absence, the Committee shall appoint
another member as acting chair.

k) At any meeting of the Committee, a quorum shall consist of two (2) members of the
Committee.

Committee Support

The Chief Administrative Officer/Clerk-Treasurer (or designated staff) is designated as the staff
resource/Secretary of the Committee.

Responsibilities of Clerk:

a) Agenda preparation and distribution

b) Ensure all public notices, as required under the Act are issued:;

c) Completion of Notice of Decision and Notice of No appeal, and distribute accordingly;

d) Record meeting minutes, and distribute minutes to Committee Members;

e) Ensure the Committee Chair has signed the adopted meeting minutes, and filed in the
CAO/Clerk-Treasurer’s Office.

f) Assist the Chairperson as required.

Additional staff resources may be utilized as required. Staff resources shall be non-voting.
Code of Conduct & Conflict of Interest

All members will conduct themselves in a professional manner at all times while a member and
will govern under the Code of Conduct as adopted by Council.

If a member has, at any time, a conflict of interest in relation to a particular issue or interest they
must declare this conflict of interest under the agenda order of business. The conflict of interest
is to be properly documented by the Secretary, and recorded in the minutes.

Records

The Property Standards Committee will provide Council with minutes of meetings and report on
specific matters as necessary. That the records of the Property Standards Committee shall be
retained and preserved in accordance with the provisions of the Township of Larder Lake’s
Records Retention By-law.



Term

The term of the members of the Committee shall be four years coinciding with the term of the
Council that has made the appointment.

Council may, by resolution and when required in order to maintain the requisite number and
composition of members on the Committee, select and appoint new members to the Committee
for the duration of the term.

Council may by resolution, at any time, and from time to time at its sole discretion remove any
member, voting or non-voting, from the Committee, as it deems advisable.

Resignations from the Committee must be in writing to the Township Chief Administrative
Officer/Clerk-Treasurer. Appointments will be in accordance with the policies and practices
adopted by Council from time to time.

Roles and Responsibilities

Chairperson: One member will be chosen by majority vote of the Committee at the first meeting
of each New Year to Chair the meetings and oversee the business of the Committee for that year.

Acting-Chair: A Vice-Chair for the same duration will be chosen by a majority vote of the
Committee, as needed. The role of Acting-Chair is that of Chair when assuming the role of Chair.

Chairperson

e Provide leadership to the Committee;

e Chair Committee meetings in accordance with the Municipality’s Procedural By-law;

e Responsible to ensure decorum and proper procedure occurs during meetings;

e |nviting specialists or other guests as required;

¢ Presiding over meetings and guiding them as per the agenda;

e Ensuring a decision is reached on all agenda items;

¢ Ensuring the Committee carries out its functions and meets its obligations;

e Ensures that all recommendations of the Committee are brought forward to Township
Council;

e Ensure that the Municipality’'s By-laws and Policies are adhered to with respect to all
matters.

All Committee members

Attend regular Committee meetings

Advise the Chairperson if unable to attend a meeting

Review applications sent to them in advance of the meeting

Visit the site of each application prior to the meeting

Attend the Property Standards hearings, consider the application, and make decisions in

public regarding applications

o Be objective, possess relevant education component or equivalent experience, and have
an open mind in order to fully consider the evidence provided.

e Contribute time, knowledge, skill, and expertise to the fulfillment of the Committee’s

mandate.
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Indemnities to Committee Members and Others

Committee members shall be covered by the municipality’s general liability insurance policy as it
relates to Committees of Council activities.

Meetings

Meetings shall be conducted with an agenda that is prepared by Staff and reviewed by the
Committee Chairperson and all meetings shall be open to the public.

Property Standards Committee will be called upon as needed. They do not meet regularly or
routinely.

Marketing and Media

Prior to the release of any publication or Committee initiative, the Township of Larder Lake’s Chief
Administrative Officer/Clerk-Treasurer will be provided with a Draft version for review. Only once
approval has been granted by the Township should the Committee proceed.

All media inquiries shall be referred to the Chief Administrative Officer/Clerk-Treasurer.

Budget and Resources

Committee members receive a remuneration of $100.00 per year but may receive
reimbursements if prior authorization is received by Council.

The Committee and/or Committee members shall not, while serving in such capacity, incur any
financial expenses not previously passed by a resolution of Council.



Application for Appointment

To Municipality of Larder Lake
Committee, Board or Commission

ELIGIBILITY:
To be eligible to serve on most Committees or Boards you must qualify as a municipal
elector, specifically:

You must be 18 years of age and older;

You must reside in the municipality, or be an owner, tenant of land (or spouse of
same);

You must not be prohibited from voting;

You must be a Canadian citizen

To be eligible to serve on the Larder Lake Advisory Planning Committee
Must be 18 years of age or older;

Not be an un-discharged bankrupt.

To be eligible to serve on the Larder Lake Public Library Board:

Must be a Canadian Citizen, and at least 18 years old;

Must be a resident of the Township of Larder Lake; and

May not be employed by the Library Board, or by the municipality or township.
Are you currently serving as a Township of Larder Lake appointee to a Board or

Committee?
Yes NO (please circle one)
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If yes, please provide the name of the Board or Committee:

Number of years served:

Are you an employee of the Township of Larder Lake or, Boards or Commissions?
Yes NO (please circle one)

APPLICATION:

Do you meet the qualifications above for your chosen Committee/Board?
Yes NO (please circle one)

| am applying to serve on:

(Name of Committee or Board)

Name:

Mailing Address:

Email Address:

Telephone Number(s): Home: Business

Cell:

Please tell the Township Council about yourself and why you are interested in serving
on this committee.

Briefly provide background information such as expertise, education and /or real-life
experience that would help the Township Council determine your suitability to serve on
the committee to which you have applied.
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Please list skill sets that you would bring to this committee that would be an asset:

Please add separate pages if more space is required. A resume may also be attached.
Note: Applicants may be requested to attend an interview with the Township Council if
additional information is required.

Please be aware that the application process is not complete until a motion is
passed at an official meeting of Township Council. After Council makes its
decision, you will be notified by letter about the outcome of your application.

Township Council meeting dates and agendas are available online at
http://www.larderlake.ca

NOTICE OF COLLECTION/ YOUR SIGNATURE

Personal information, as defined by the Municipal Freedom of Information and
Protection of Privacy Act (MFIPPA), is collected under the authority of the Municipal Act,
2001, and in accordance with MFIPPA and all other relevant legislation, Personal
information on this form will be used to assist the Township of Larder Lake Council in
selecting appointees for the various civic bodies. Personal information may form part of
meeting agendas and minutes, and therefore may be made available to members of the
public at the meetings, through requests, and through the website of the Corporation of
the Township of Larder Lake.

Questions regarding the collection, use, and disclosure of this personal information may
be directed to the Clerk-Treasurer of the Corporation of the Township of Larder Lake.

The Corporation of the Township of Larder Lake reserves the right to check references
and verify information contained on these forms

Please mail to: Township of Larder Lake Council
69 Fourth Avenue

P.O. Box 40

Larder Lake, Ontario POK 1L0O

or Fax To: (705)643-2311

Date: dd/month/year Signature of Applicant
If you should require any additional information about the appointment process or if you
have any questions, please contact the Clerk-Treasurer (705) 643-2158
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